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1. ITIACITIOPT ®OH/JIA OLIEHOYHbLIX CPE/ICTB

1.1. O6s1acTh IPUMEHEHHSA

douHp oreHouHbIXx cpeActB (POC) — HeoThemsieMas 4YacTb paboueii
TIPOrpaMMbl  AMCIUITMHBL (MOAY/s1) «TexHosoruu 1ydpoBoro obpa3oBaHUsI» H
npefHa3HaueH [yid KOHTPOJII U OLIEHKW 00pa30BaTe/bHBbIX — JOCTYKEHHH
CTY/IEeHTOB, OCBOMBIIIMX MPOrpaMMy AUCLIATIIMHBI (MOZYJIsS).

1.2. llesiu v 3aauu (pOHAQ OLIEHOUYHBIX CPe/ICTB

Hene @OC — yCTaHOBUTHL COOTBETCTBHME  YPOBHA  IIOATOTOBKU
obOyuatorrierocsi tpeboanusim @®I'OC BO 6GakamaBpuar / CrieqiaauTeT /
Marucrpatypa [0 HarpasjeHur0 noarotoBku 44.03.05 Ilemarorunueckoe
obpa3oBaHue (C AByMs MPOPWIAMU TIOATOTOBKH), YTBEPXKAEHHOTO IIPUKA30M
MunnctepcTBa 0bpa3oBaHusi U Haykud Poccutickoit @ezneparuu ot 22 deBpass
2018 r. Ne 125 (c U3MeHeHUSIMU U [I0TI0JIHEHUSIMHU ).

1.3. Ilepeuenp KoMIeTeHLUH, (OPMHUPYEMBIX B MNpoOIjecCe OCBOEHUA
OCHOBHOI1 00pa3oBaTe/IbHOW MPOrPaMMbI
[Ipouecc ocBoeHMs [JUCLMIUIMHBI  HampaBlieH Ha  (OpMHUpOBaHUe

CIeAYIOIIUX KOMITeTeHLIMM U UHAUKATOPOB UX JOCTUKEHUS:

Kop o ®1'0C BO | NuapukaTop JOCTHIKEeHUs

YHuUBepcabHbIe

Oo61enpodeccruoHanbHbIE

OIIK.9.1. 3Haer OCHOBHBIE TPHHLIUMEI
WCTO/b30BaHUsl MH(OPMALIMOHHBIX TEXHOJOTUM B
obpa3oBaHuu

OIIK-9. CriocobeH NOHNUMATh NPUHLIKIIBI OI1K.9.2. [IeMOHCTpUpYeT yMmeHHe (HOPMHUPOBATH
paboThl COBpeMeHHBIX MHPOPMAIIMOHHBIX yHUBepcaibHble yueOHbIe [JeHCTBUS B  CBoeH
TeXHOJIOTHUH U UCTIO/Ib30BaTh UX [IJIsI PellleHUsT | NPeJMeTHOH 06/1aCTH [OCPe/CTBOM HCIIO/Ib30BAHMUSI

3a/1au Mpo(eCcCUOHaLHOM AesiTeIbHOCTH MH(OPMALOHHBIX TeXHO/OTHH
OIIK.9.3. CrocobeH oTbupaTh ¥ TPUMEHSTH
I/IHCbOpMaL[I/IOHHI)Ie TeXHOJIOI'UH, HeO6X0rE[I/IMI)Ie AJId

peliieHus 3aJjau Mpo¢eCCHOHAIBHOMN [1eSITeNTbHOCTH

[TpodeccroHanbHbIE

1.4. OTtansl (opMHpoBaHUA KOMMNETEHIMH U Cpe/CTBA OLleHUBAHMS
YPOBHSA UX COPMHPOBAaHHOCTH

Otanbl popmupoBaHus KomnereHui | KomnereHuun KoHTpO/1IbHO-01]eHOUHBbIe
CcpeAcTBa / crioco0 oneHUBaHUA

Tema 1. OCHOBBI COBpeMeHHBIX OIIK-9 YcTHbIl o1poc

HHGbOPMaIMOHHBIX TeXHOJIOTHH.

Tema 2. AnrapatHasi 4yaCTb KOMIIbFOTEpa. OIIK-9 TecToBbI KOHTPOJ/Ib

[TporpamMMHOe obecrieueHre KOMIbIOTEpA.

Tema 3. TexHosoruu 06paboTku OIIK-9 BrirnonHeHre MpakTUYeCcKUX

VMH(pOpMaIUH. 3a/laHU

Tema 4. ba3oBble TTOHSTUS CETEBbIX OIIK-9 BrimioiHeHMe TpakTUYeCKUX

TeXHOJIOTHH. 3a/laHU

Tekyujas aTTecranus OIlK-9 KoHTponbHast paboTa




| IIpomexxyTounas aTTecTanus

| OIIK-9 | 3auer

1.5. Onucanue noka3arenei ¢opMUpPOBaHMs KOMIeTeHIUN

Koa xomnereHuun

Pe3ynbTarsl ChOPMHPOBAHHOCTH

AedaTe/IbHOCTH

OIIK-9. CriocobeH noHUMaTh
TIPUHLUIIBI paOOTHI COBPEMEHHBIX
HMH(OPMaI[MOHHBIX TeXHOJIOTHUN U
WCTIO/Tb30BaTh UX [I7Is peLleHUs]
3a/1au poeccroHaIbHOM

TeXHOJIOTHI B 00pa30BaHUM

MH(OPMAIMOHHBIX TEXHOJIOTHI

TeXHOJIOT'HH, HeO6X0,E[I/IMbIe
HpO(fl)ECCHOHa]ILHOI;’I AedaTe/IbHOCTHU

[7ist

3HaeT OCHOBHLIE TMPYHLMUIILI UCI10J/Ib30BaHUA PIH(bOpMaL[I/IOHHLIX

Ymeer ¢opMHpoBaTh YHUBepcanbHble yueOHble AeHCTBUS B
CBOEM TIpeZIMETHOM 00/IaCTH TIOCPEJCTBOM  HCITO/Ib30BaHUS

Biiageer HaBbIKaMu OTOMPATh U MPUMEHATH UH(OPMALIMOHHbIE
peLleHuUs

3azau

1.6. Kputepun oneHMBaHUSA KOMIETEeHHMH Ha Ppa3HbIX 3Tamax MX

(¢opmupoBanus
Bup yueoHo# paboThI | KouuecTBo 6a/110B
2 cemectp / 2-3 TpUMeCTp
(0]02]0) 0-390 3P0
BrinonHeHre NpakKTUYeCKUX 3a/laHuH 50 6asmioB 50 6asoB
CamocrosiTenibHasi paboTa 30 6an0B 30 6ann0B
3auer 20 6anos 20 6anos
HTtoro 3a cemecTp: 100 6annoB 100 6annoB
Bcero 100 6asioB
HakonurenbHasi cucTeMa orjeHuBaHus 1o 100-0a116HO0M MIKaze
YetpIpexoas- 100- BykBeHHas 1miKasa, coorBercrByromias 100- Cucrema
JIbHafA cucTeMa |0a/uTbHast 0a/UTbHOM IIKAaJIe OLIeHUBaHHSA
OLIeHHMBaHHA IKaJja 3ayera
JK3aMeHa
OtyHO 90-100 A — OT/IMYHO — TeopeTUYeCcKoe CoZlepKaHue Kypca
OCBOEHO ITO/THOCTBIO, 6e3 rpobesioB; Heo6Xo UMbIe
MpaKTUUYeCKUe HaBBIKA PabOThI C OCBOEHHBIM
MaTeprasioM C(hOPMHUPOBAHEI; BCE
MpeZlyCMOTPEHHbIE IPOrPaMMOM 00yUeHHST
yueOHbIe 3aIaHNs BBITIO/IHEHBI, KAUECTBO UX
BBITTOJIHEHHSI OIIEHEHO UKMC/IOM 0asioB, OJIU3KUM K
MaKCUMaJTIbHOMY
Xopormo 83-89 B — oueHb XOpOLLO — TeOpeTUUECKOe COZlepKaHue
Kypca OCBOEHO TOJTHOCTBIO, 6e3 pobesios;
HeoOX0/[UMbIe TIPAKTUUECKHEe HaBbIKU PabOThI C
0OCBOEHHBIM MaTeprasioM B OCHOBHOM
Cc(OpMHPOBaHbI; BCE MPEYyCMOTPEHHbBIE
MporpaMMoi 00yueHus yueOHbIe 3a/[aHUS
BBITTOJIHEHBI, KAUECTBO BBITTOJTHEHUST OO/BIITMHCTBA
M3 HUX OL[eHeHO UMCJIOM 0asiioB, O/TM3KUM
K MaKCUMaJTbHOMY 3auTeHo
Xopor1o 75-82 C — xopo1110 — TeopeTHYeCKOe CoZepykaHre Kypca

OCBO€HO INIO/THOCTBHO; HEKOTOPbIE IPAKTUYeCKKEe
HaBBbIK pa6OTbI C OCBO€HHBLIM MaTepHa/IOM

c(OpMHPOBaHbI HEIOCTATOYHO; BCE




Tpe/lyCMOTPeHHbIe TPOrPaMMOi 00yUeHHs
yueOHble 33/]aHNs1 BBITIOTHEHbI, KaUeCTBO
BBITIO/THEHUS] HA OJIHOTO U3 HUX He OLIeHeHO
MHUHHMaJTbHbIM YHC/I0M 0asyioB, HEKOTOpbIe BU/IbI
3a/laHUH BBITIOJTHEHBI C OLIMOKaMH

Y noB/yeTBoO-
PUTEJILHO

63-74

D — y/I0B/IETBOPUTEIHHO — TEOPETHUECKOE
cofiep>KaHue TUCIUITTMHBI OCBOEHO YaCTUYHO, HO
nipo6esTbl He HOCAT CYIIIeCTBEHHOTO XapaKTepa;
HeoOXO0/IUMbIe TIPaKTHUECKHEe HaBbIKK PabOThI

C OCBOEHHBIM MaTepHaioM B OCHOBHOM
copMHUpOBaHbI; OOBITUHCTBO
TIpe/lyCMOTPEHHBIX TIPOrPaMMOU 00yueHust
yueOHbIX 3a/IaHUH BBITTOJTHEHO, HEKOTOPbIE

13 BBITIOIHEHHBIX 33/]JaHUM, COJIep>KaT OIIHUOKU

Y noBneTBo-
pUTENBHO

50-62

E — nocpesCTBEHHO — TeOpeTUYECKOe
cojiep’kaHue Kypca 0CBOEHO YaCTUUHO;
HEKOTOpbIe TIPAaKTUUeCKKUe HABBIKA PabOThI

He c()OpMUPOBaHbI, MHOTHE TIPeyCMOTPEHHbIE
TIPOrpaMMOi 00yueHus: yueOHbIe 3a/laHus

He BBITIOJTHEHBI TM00 KaueCTBO BBITIOJTHEHHS
HEKOTODBIX M3 HUX OL[eHEeHO YMC/IOM 0aJlioB,
OJIM3KMM K MUHAMAaJIbHOMY

Heyposnetso-
PUTEJILHO

21-49

FX — Hey/J0B/IeTBOPUTE/IbHO — TeOpeTHUYeCKoe
CofiepkKaHre Kypca OCBOEHO YaCTHUYHO;
HeoOXOZMMbIe TIPAKTUYeCKHe HAaBbIKUA PabOTHI
He c()OPMHPOBAHBI; OOMBIIMHCTBO
TIpe/lyCMOTPEHHBIX TIPOrpaMMOU 00yueHust
yueOHbIX 3a/IaHMI He BBIMIOJTHEHO MO0 KaueCcTBO
VX BBITIOJTHEHUSI OLIEHEHO YMC/IOM 0aJlioB,
O6/MM3KMM K MUHUMAaJIbHOMY; TIpU
JOTIOJTHUTE/TBHOW CaMoCTOsATe/TbHOW paboTe Haf,
MaTeprasioM Kypca BO3MOXKHO TIOBBIIIIEHHE
KauyeCTBa BBITIOJTHEHUSI yueOHBIX 3alaHui

Heynossetso-
pUTebHO

0-20

F — Hey/J0B/IETBOPUTE/IEHO — TEOPETUYECKOE
cofiep)KaHue Kypca He 0CBOEHO; HeoOX0IuMBble
MPaKTUYeCKK1e HAaBBIKU PaOOTHI

He C()OPMHPOBAHBI; BCE BLIMOJIHEHHBIE YUeOHbIe
3aJlaHus cojiepyKat rpyObie OIMOKY,
JIOTIOTHUTE/TbHAsI CAaMOCTOsITe/TbHast paboTa HaJ
MaTepHrasioM Kypca He MpUBeJieT K KaKOMY-Ti00
3HAUMMOMY TIOBBIIIIEHUIO KaueCTBa BhIOTHEHUS
yueOHBIX 3aZJaHUH

He 3aureno




2. KOHTPOJIbHO-OLIEHOYHBIE CPEACTBA

2.1. Or1ieHouHbIe CPeJCTBA TeKYIlero KOHTPOJIsl (TUIOBBIE)

Bonpocel /i1 TeCTOBOr0 KOHTPOJIA:

Kakue ¢yHKLMY BBINO/HSIET OMepalioHHast cucremMa?

a) obecrneueHWe OpraHM3aL[MK U XpaHeHusi ¢ailios

b) nogktoueHUs1 yCTPONCTB BBOZA/BBIBOJA

C) opraHu3aiLus oOMeHa JaHHBIMU MeXX/Ty KOMITBIOTEPOM U Pa3/TMUHbIMU
niepu@epruiiHbBIMUA yCTPOMCTBAMU

d) opraHusauus Auanora C noab3oBaTesieM, YIipaB/eHusl anmnapaTypoi U pecypcamu
KOMIIbIOTEpa

Windows Commander ripefictaB/sieT co60ii:

a) OrnepalyvOHHYIO CUCTEMY;

b) nporpammuyto o6omouky MS-DOS;

c) mporpamMMHYy0 060710uky Windows;

d) pemaxkTOp CpalTOB;

€) HHTepnpeTaTop s3blKa MPOrpaMMHUPOBAHUSI.

Bupeoananep — 310:

a) Iporpamma, pacrnpeestolas pecypcbl BUeonaMsTH;

b) ycTpoiicTBo, yripassstoiee paboToi rpadhUueckoro JUCIies;

C) 3/1eKTPOHHOE, SHepro3aBUCHMOe YCTPOMCTBO /i/1s1 XpaHeHUs! H(OopMaLiy O
rpaduuecKoOM U300parkeHUH;

d) [ucrielHbIN MpoLieccop;

€) COCTaBHas yaCThb MpoLieccopa.

CrangaptHbii uHTepdeiic OC Windows He nmeer ...

a) pabouee mosie, pabourie UHCTPYMEHTHI (T1aHe/ I UHCTPYMEHTOB)

b) cmpaBouHOl CUCTEMBbI

C) >/eMeHTHI yIipaB/ieHUs (CBEPHYTh, pa3BepHYTb, CKPBITh U T.[.)

d) cTpoku BBO/Ia KOMaH/ibl

daiin - 370 ...

a) TeKCT, pacrieyaTaHHbIM Ha IPUHTepe

b) mporpamma way ZilaHHble Ha JUCKe, UMelOIIe UMS U paclliupeHre

C) Tporpamma B OlepaTHBHOW MaMsATH

d) eguHuLA U3MepeHUst MH(OpPMaLK

Kakoe 13 Ha3BaHHBIX [|eMICTBUM MOXXHO MPOW3BECTH C apPXUBHBIM (ailyiom?

a) nepeopmMaTHUPOBaTh; b) pacrnakoBaTsb;

C) MPOCMOTPETH; d) 3amycTUTh Ha BBITIOJIHEHHE;
€) OTpeJJaKTUPOBATh.

OrnepallioHHbIe CUCTEeMbI BXO/SIT B COCTaB:

a) TIPUKJIAJIHOTO MPOrPaMMHOT0 00ecrieuyeHus;

b) cucTeMHOro IMPOrpaMMHOTO 0OecrieueHus;

C) CHUCTeMbI yripaByieHus: 6a3aMu JaHHBIX;

d) cucreM mporpaMMHpPOBaHHUSI;

€) YHUKAJBHOTO MPOrPaMMHOT0 00ecrieueHusl.

Ykaxkure Harboee TIOHbIN OTBeT. KaTarior - 3710 ...

a) CrieriasbHOE MECTO Ha JUCKe, B KOTOPOM XpaHSTCS WMeHa (paiijioB, CBeZileHUs O
pa3mepe (aiisioB, BpeMeHH UX ToceiHero 00HOBIeHUs, aTpUOYThI (aitioB

b) creruankHOe MeCcTO Ha [JUCKe, B KOTOPOM XPAHWUTCS CIMCOK TIPOTrpaMM
COCTaBJ/IeHHBIX TI0/Ib30BaTeIeM



C) creLyaabHOe MeCTO Ha /IMCKe, B KOTOPOM XPaHSATCS ITPOrpaMMBbl, Tpe/iHa3HaueHHbIe
JJ1 iyanora c noJib3oBatesnieM DBM, ynpaBiieHus annapaTypoid ¥ pecypcaMu
CUCTEMbI

d) BCce OTBeThbI BepHbI

9. OT/MMUUTeNTHFHBIMA 0COOEHHOCTSIMH KOMITHIOTEPHOTO BUPYCa SIBJISTFOTCS:

a) 3HauMTesbHbIM 00BEM MPOrpaMMHOTO K0O/a;

b) HeoOXoaUMOCTH 3arTycKa CO CTOPOHBI 110J/Th30BaTe/Is;

C) CrocobOHOCTH K TMOBBILIEHHUIO TOMEeX0yCTOMUNBOCTH OTepaljuOHHON CUCTeMBbI;

d) 7erkocTb pacro3HaBaHus;

€) MaJleHbKHUN 00beM; CriocCOOHOCTb K CaMOCTOSITe/TbHOMY 3alyCKy W MHOTOKPAaTHOMY
KOTIMPOBAHUIO KO/Ia, K CO3/IAHHMIO TIOMeX KOPPEKTHOH paboTe KOMIbIOTepa

10. ApxuBHBIH (aiin nipecTaBseT coboit:

a) (aiin, KOTOPBIM JI0/T0 He M0J1b30BalCh;

b) aiin, 3alUII[eHHBIN OT KOITUPOBAHUS;

C) (ailn, cKaThIM C TTIOMOIIbIO apXUBATOPa;

d) datin, 3amuilleHHbIM OT HeCAaHKLIMOHMPOBAHHOTO /I0CTYTIa;

e) (aiin, 3apa)keHHbIM KOMIbIOTEPHBIM BUPYCOM.

11. YKa)kuTe repeueHb yCTPOMCTB, BXOJSAIIMX B COCTaB MPOLIeCCopa:

a) OIepaTrMBHOEe 3allOMUHaoLee YCTPOMCTBO, IIPUHTEP;

b) KslI-aMsATh, BU/I€0TNIaMsITh;

c) ckaHep, [13Y;

d) apudmeTHKO-I0rHYecKoe YCTPOMCTBO, YCTPOMCTBO yIIpaB/IeHUS;

€) [UCIUIeWHbIY TIPOLIeCCOp, BUAeOoaanTep.

12. daiisoBkIi BUPYC:

a) TOpakaeT 3arpy30uHble CeKTOpa JUCKOB;

b) Bcerja u3MeHsieT KOJ, 3apa)kaemMoro (atina;

C) Bcerjia MeHsieT JyIMHY (aiia;

d) Bcerzga MeHsieT Hauasio (aiina;

€) Bcerjia MeHsieT Hayasio U AJiMHYy (aiina.

13. BeibepuTe W3 TIpe/JIO’KEHHOTO CITMCKA OCHOBHBbIE TPYIIbl TIAKETOB TMPUK/IAJHBIX
nporpamMm (TI04epKHYTh):
TekcTOBbIe peJJaKTOPbI, apXUBATOPbI, 0a3bl JAHHBIX, TEKCTOBbIE MPOLECCOPBI, YTUTUTHI,
CHCTeMbl UCKYCCTBEHHOTO UHTeJI/IEKTa, 3/IeKTPOHHbIe Tab/uLIbl, rpadryecKrie TakeThl,

AHTUBUPYChI, SI3bIKW IPOrPaMMUPOBaHUSI.

14. BoibepuTe U3 CITUCKA Te 3a/IlaHUsI, KOTOPBIE PEIIaloTCsl C TIOMOIIbI0 CEPBUCHBIX
riporpaMm (TIOJUYepKHYTh):
O6cy>XrBaHUe TUCKOB, 3aIyCK MPOrpaMM Ha BBITIOJTHEHHE, TUAarHOCTHKA Pab0TOCIIOCOOHOCTH
KOMIIbIOTEpPA, PeJJaKTUPOBaHKE TEKCTa, pa3paboTKa MporpaMM, apXMUBallys IaHHbIX, 3all[UTa OT

BHPYCOB.

15. TIporpamMmmMHoe obecrieueHue —

16. Macke ??P*.A?? cooTBeTcTBYyeT (haiin:
a) ppepsi.abc;
b) pedgy.arj;
C) pepper.arj;
d) pepsi.al;
e) fanta.doc.
17. 111 IpoBepKy 4ero IpejHa3HaueHa nporpamma IIposepka frcka (1ouepKHyThb):
HaJ/In4re TIOBPeXKeHHbIX 00JiacTell A1CKa, Ha/TMure BUPYCOB, Ha/lMuKe MOBpPeX/1eHHbIX (aiiioB

Y TIaMoK, Ha/uure opdorpadguueckux OIMO0K B TEKCTOBBIX (haitiax [A1UCKa, COCTOSTHUE THCKa.



18.

Kakass mporpamMma ucrnosb3yeTcsi [jisi yMeHblleHUs ¢parMeHTaluu Aucka? Omnuiiure
aJIFOPUTM BBITNIO/IHEeHUA Je(parMeHTaluu JUcKa?

19.

20.

3apakeHre KOMITbIOTEPHBIMU BUPYCaMH MO>KET IPOM30MTH B TIPOLIECCe ...
a) paboTsI c daiinamMu

b) dopmaTrpoBaHUs AUCKETbI

C) BBIK/IIOUEHUS KOMIIbIOTEepa

d) meyaTu Ha MpUHTEpe

HaszoBuTe u3BecTHbIe MPOrpaMMbl OOPLOBI ¢ BUpycamu (He MeHble 5):

21.

OnuiuMTe aJrOpuTM CO3/JaHUsI CaMOPACIaKOBbIBAIOLLETOCsl apXUBa

22.

Ha3oBuTe nmeHa, Kakue yailje BCero JarT MporpaMMaM UHCTaJUISILUK:

23.

Ha3oBure criocoObl, KOTOpble HCIOJB3YIOTCS [  KOPPEKTHOrO  yZJajeHHs
HeHCIO0/Ib30BaHHbIX ITPOTPaMM:

24.

25.

26.

27.

28.

Bo Bpemst Ucro/iHeHYsI IPYKJ/Ia/iHasi IporpaMMa XpaHUTCS:

a) B BU/IeOMNaMSsITH;

b) B mpoijeccope;

C) B OmepaTWBHOMU IMaMsTH;

d) BII3Y;

€) Ha >KeCTKOM JIUCKe.

OTmunTeTbHBIMA 0COOEHHOCTSIMHM KOMITHIOTEPHOTO BUPYCA SIBISFOTCS:

a) 3HAUMTEeTbHBIN 00HEM IMPOrPAMMHOTIO KO/Ia;

b) HeoOXoaMMOCTH 3arycka CO CTOPOHBI TIOTb30BaTeIs;

C) CIOCOOHOCTD K IMOBBIILIEHHIO TIOMEX0YCTOMUHBOCTU OTIepal[iOHHON CUCTEMBI;

d) JlerkocTh pacrio3HaBaHUs;

€) MaJleHbKUH 00beM; CriocOOHOCTb K CaMOCTOSITe/TbHOMY 3alyCKy W MHOTOKPAaTHOMY
KOTMPOBAHMIO KO/Ia, K CO3/IaHUIO TIOMeX KOPPeKTHO# paboTe KoMIbIoTepa.

I'padmueckum pejakTOpOM Ha3bIBaeTCsl IpOrpaMMa, npefHa3HaueHHast A/l ...

a) co3gaHus rpaduueckoro obpasa Tekcra

b) penakTHpoBaHUs BUjla U HauepTaHUs HIpUdTa

C) paboThI C TparUeCKUM U300paskeHuEM

d) mocTpoeHus AuarpaMm

[Tporpammebl 06cmy>kuBaHuUs yCTpoiicTB OBM Ha3bIBatoTCS:

a) 3arpy3urKamy; b) apatiBepamu;

C) TPaHCJIATOpaMy; d) komnuIATOpaMu;
€) UHTepIIpeTaTopaMH.

MarucTpanbHO-MO/Iy/TbHBIA  TIDUHIUTT  aPXUTEKTYPbl COBPEMEHHBIX TepCOHATbHBIX

KOMIIBIOTEPOB TOZIpa3yMeBaeT TaKyl JIOTMUeCKYI0 OpraHW3al[di0 ero arimapaTHbIX

KOMITOHEHT, TIPU KOTOPOM:

a) KaX/0e YCTPOMCTBO CBA3BIBAETCS C APYTUMH HAIPSIMYIO;

b) Bce OHM CBSI3BIBAIOTCS [IPYT C JPYTOM Yepe3 MarucTpasib, BKIIOYAKIYH B cebs
IIVHBI IaHHBIX, ajipeca U yrpaB/ieHus;

C) KaXK/loe YCTPOWCTBO CBSI3bIBAeTCS C [JPYTMMHU HarpsMyl0, a TakXe dYepe3 OAHY
L[eHTPaTbHYI0 MarucTpasb;



d) ycTpoiicTBa CBS3bIBAalOTCSI JApPYr C JPYroM B OIpejeNeHHON (DMKCHPOBaHHOM
T110C/Ie/J0BaTeIbHOCTH (KOJIBbLIOM);
€) CBsI3b YCTPOMCTB [IpYT C JPYIOM OCYILeCTBJ/ISIETCS Yepe3 LieHTpasbHbIN I1PoLleccop, K
KOTOPOMY OHH BCe ITOJK/IFOUYarOTCsl.
29. YkaxuTe niepeueHb YCTPOMCTB, BXOAALMX B COCTaB MpoLjeccopa:
a) orepaTHBHOe 3allOMUHaloLIlee YCTPOMCTBO, IIPUHTED;
b) KsuI-MaMATh, BU/EONaMsITh;
C) ckanep, I[13Y;
d) apudmeTHKO-1OruYecKoe yCTpOMCTBO, yCTPOKCTBO yIIpaB/eHUs;
e) [AUCIUIeMHbIN TIpoLieccop, BUAeoajarnTep.
30. Ha3oBuTe NpaBUIbHYIO 3alIMCh UMEHU KaTtasora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;

C) suitimator_1%; d) SIGMA.

31. ana nepapxuueckas (aiiioBasi cucteMa. 3aluiinTe MoHble UMeHa (aiioB.
AV

Tﬁ [Aloxymentu}
L) [Coumuenus]
EF[ Dora] Jiuteparypa.doc
I [Tpmnrep hmp
Komrmwrep.binp

32. BeibepuTe W3 TpeJJIOKEHHOTO CIUCKa (TIOJYEPKHUTE) BO3MOXKHOCTH, KOTOpbIE
Tipe/loCTaB/IsieT TeKCTOBbIN pefakTop WordPad:
CO3/IaHUE U Pe/IaKTUPOBaHKUe TEKCTOB, (hopMaTUpOBaHHe ab3alieB, Co3/jaHue Tab/IuLl, BCTaBKa

B TEKCT OOBEKTOB JApPYrux ImporpamM, (opMaTHpOBaHHE [AWCKOB, CO3[jaHMe PHUCYHKOB,
dbopmaTUpoBaHWe CHUMBOJIOB, CJI0)KHOe oOQopM/eHHe CTpaHMLbl, (opmMaTUpOBaHUe
CTpaHMULIBI, TIeUaTh JOKYMeHTa.

33. KakoBo HanboJiee pacripocTpaHeHHOe paciliipeHre B UMeHU TeKCTOBbIX (DaiiyioB?
a)*. TXT; b)*.COM

a) c)*.BMP d)*.EXE
34. Teky1ui KaTasor - 3TO KaTasor ...
a) B KOTOPOM XPaHSITCSl BCe MPOrpaMMbl OIepaljuOHHON CUCTEMBI
b) o06beM KOTOPOro M3MeHsIeTCs TpU paboTe KOMITbIOTEpPa
C) C KOTOpbIM paboTaeT UK paboTas 1oJib30BaTe/b Ha IaHHOM JIUCKe
d) B KOTOpOM HaxogaTcs (aiisibl, Co3/laHHbIe M0Ib30BaTe/1eM
35. Kak nporcxoauT 3apa’keHue "MoUTOBbIM" BUDYCOM?
a) TpU OTKPBITUM 3apa)keHHOro (haiiia, MPUCIaHHOTO C MTMCbMOM 10 e-mail
b) Tmpu MoAKIIOYEHUH K TIOUTOBOMY CepBepy
C) TIpY NOJK/IIOUEeHUH K web-cepBepy, 3apa)keHHOMY '"TIOYTOBBIM" BUPYCOM
d) mpu MoayuyeHUH C TTMCbMOM, TIPUC/IAHHOM T10 e-mail, 3apakeHHOTrO (haiisia
36. 3agan mosHb nyTh K ¢aiity C:\DOC\PROBA.BMP KakoBo paciivpenue (aiina,
onpeesisitolee ero TUI?
a) PROBA.BMP
b) BMP
c) DOC\PROBA.BMP
d) C:\DOC\PROBA.BMP
37. Kakue nporpaMMbl He OTHOCSITCSI K aHTUBUPYCHBIM?
a) Tmporpammbi-haru
b) nporpamMmbl CKaHUPOBaHHS
C) TpPOrpaMMbI-PeBH30PkI
d) mporpammbi-AeTeKTOPbI



42.
43.

38.

39.
40.

41.
Kakwue ecTb mporpamMmel J/1s apxvBaLyu (anaos?

3agan nosHbii nyTh K (aiiny C:\DOC\PROBA.TXT KakoBo ums Karajnora, B KOTOpOM
HaxouTcs (ain? ...
a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC

Uto Takoe apxuBaLys JAHHbBIX?
OnuiumMTe anropuTM 3alyCy JAHHBIX Ha KOMIIAKT JUCK CPeJCTBaMH OIepaliOHHOM
cuctembl Windows.

[Han nonHbii yTs K pariny C:\arhivinc\Norton.txt daiin Norton.txt HaX0JUTCS B Marnke:

Ha3naueHue aHTUBUPYCHBIX IPOrPaMM [0/, Ha3BaHUeM “/IeTeKTOpbI”:

a) oOHapy>KeHHe U YHUUTO)KeHHe BUPYCOB;

b) KOHTpPOJ/Ib BO3MOXXHBIX ITyTel pacpoCTpaHeHUs] KOMIIbIOTEPHBIX BUPYCOB;
C) “n3neueHue” 3apakeHHbIX (Paii/oB;

d) obHapy>keHHe KOMIBIOTEPHBIX BUPYCOB; (TIPaBKT)

€) YHUUTOXXeHHe 3apakKeHHBIX (Dan/IoB.

Bapwuanr 1

1.

Ha nucre dupma KoHcy/ibm BBINIONHUTE C/IeAYIOLIe BbIUUCIEHUS

a) Jo/mkHocTHoM oksaj (py6) (okl): HawanpHMK oTaena — 15000 py6; ayaurop — 14000
py0; KoHCynbTaHT — 1200 pyo;

6) Ctaxk paboThI B opraHu3saiuu (B rogax);

B) pa3mep Hajj0aBKH 3a B/IafieHHe HHOCTPAHHBIM sI3bIKOM (py0) B pa3mepe 25% *okl ripu
YCJIOBUY BIa/IeHUs MTHOCTPAHHBIM SI3bIKOM;

r)none K BbIuiare Kak CymMMy [JO/DKHOCTHOTO OK/ajfla W HajgbaBKM 3a BjafileHHe
WHOCTPaHHbBIM S13bIKOM,;

Il) cpejHee, MaKCUMajlbHOe, MUHMUMaJTbHOe 3HaueHue AJisl rosield, KoTopble 0003HaueHbl X

e) Bcero no nomo K Beinare.

2. CoxpaHuUTb H3MeHeHHs1 B pabouei kHure moay/b2_camuausa.xls B cBoeli iuuHOM
Tarnke.

3. TloctpouTh rucTOrpaMMy C HaKOIUIeHHMe Ti0 crosibuam Hadbaska 3a enadeHue
UHOCMPAHHbBIM S13bIKOM U JJOAXCHOCMHOU OK1a0 Ha CYILeCTBYIOLLEM JIUCTe.

4. CkorupoBath JUCT Pupma KoHcyabm 5 pa3. HoBbiM cTaMm paboueit KHUTH TTPUCBOUTD
umeHa: Copmupogka 1, Aemocpurbmp 1, Aemogurbmp 2, PacwupeHHblll ¢uibmp,
Hmoeu.

5. Ha mucre Copmupoeka 1 ypamuTh W3 TabiuIpl mocjaefHue 4 CTPOKU. BbImosHUTE
COPTUPOBKY JaHHBIX TO Bo3pactaHuto no nomo K Bemuiare B Tabmuie ®dupma
«KoHCynbT».

6. Ha mucte Aemoguabmp 1 yaanuth U3 TabMULIBI TTOC/eHUe 4 CTPOKUA U 0TOOPA3UTh ABYX
COTPYJHUKOB, UMEIOIINX HauOOIBbIINIA CTaXX paboThl B pripme.

7. Ha mucre Aemoguabmp 2 yaanuth U3 TaOJMUIBI TOCaeAHHe 4 CTPOKM U OTOOpPa3HTh
ayZUTOpOB, paboratoiux MeHee 10 ser.

8. Ha mucre PacwupeHHblli puibmp yaanuTh W3 TabMMIBl mocieqHrue 4 CTPOKU M HaWTH
KOHCY/JIbTAaHTOB WJIM JIWL, B/AZEIOMIUX WHOCTPAaHHBIM $3bIKOM. Pe3ysbTaThl oTOOpa
TIOMECUTD B OTle/IbHYI0 Tabiuily « Taduima pe3y/ibTaToB».

9. Ha mucre Mmoau ypanuTh u3 TabaMLILI TocaejHUe 4 CTPOKH U C(HOPMUPOBATh UTOTOBYIO
Tab/MLly, KOTOpasi BLIYMC/ISIET CYMMY BCeX BBITJIAT 0 OT/ieJIaM.

10. CoxpaHuTh n3MeHeHus B paboueii KHure Moayab2_¢damumus.xls B cBoeit TMUHOI Manke
Y C/1aTh Ha MPOBEPKY.

Bapuant 2

1. Ha nucre dupma Apekc BbITIOHUTD CJIeIVIOLIUE BEIUYMCIEHNS



a) JomxHocTHOM oKaag (pyd) (okl): HauameHMK oTzmema — 16000 py6; ayzurop — 12000

py0; KoHCcynbTaHT — 13000 pyo;

0) Bo3pacrt (B rojax);

B) pasamep Hap6aBku 3a Biajgenue IIK (py6) B pa3mepe 5%*okl rpu ycnoeuu, eciu

coTpyHUK [1K;

r) nosie Becero kak cymmy [JOJDKHOCTHOTO OKJlaZia M Hazi0aBKH 3a BriasieHue I1K;

1) cpefiHee, MaKCHMaslbHOe, MUHUMAaJIbHOEe 3HaueHue Jiis TIo/iel, KOTopble 0003HaueHbl X

e) Utoro o nosto Beero.

2. CoxpaHutb u3MeHeHHs B pabouell kHuTe MOAY/Ib2_tamuausa.xls B CBoeil JHUYHON
Tarke.

3. Tloctpouth rpa¢mk, KOTOpbI O0TOOpa)kaeT BO3paCT KaXK[Oro COTPyJHHMKA Ha paboueM
micte dupma Apekc.

4. CkormpoBaTb quctT Pupma Apekc 5 pa3. HoBbiM ymictam paboueli KHUTH TIPUCBOHUTH
umeHa: Copmupogka 1, Aemocurbmp 1, Aemocurbmp 2, PacwupeHHblll ¢uibmp,
Hmoau.

5. Ha mucre Copmuposka 1 ypanuTb u3 Tabiulbl mociefHue 4 CTPOKW. BeirosHuTe
COPTHUPOBKY JIaHHBIX 110 yObIBaHMIO 110 T10/1F0 PHO B Tabnmije dupma «KoHCYIbT».

6. Ha ymicre Asmoguabmp 1 yjanuTh U3 TabaMLbl 1ocaejHUe 4 CTPOKU U 0TOOpasUTh Tpex
CaMbIX CTapIIKX [0 BO3PACTy COTPYAHUKOB (DMPMBI.

7. Ha nmucre Asmoguabmp 2 ypanuTb U3 Tabiulbl nociefHue 4 CTPOKW KM 0TOOpasvTh
9KOHOMUCTOB MoJioxke 30 J1eT.

8. Ha nucre PacwupeHHblli ¢puabmp yaaauTh W3 TabiauLbl nociefHue 4 CTPOKU U HalTu
MeHe/KepoB WM Jill, oOmiasi 3apaboTHasi 1ata KOTOpbix MeHblle 1400 rpH..
PesynbTaThl 0TOOpa OMECUTH B OT/ie/IbHYI0 Tabuiy «Tabsmia pe3y/ibTaToBy.

9. Ha nmucre Mmoeu ypanuTh u3 TabaMLIBI 1TocaeHre 4 CTPOKM U C(OPMUPOBATh UTOTOBYIO
TabmuLy, KOTOpast BBIYUC/ISIET CyMMY BCeX BBITIAT IO OT/e/aM.

10. CoxpanuTtb n3MeHeHus B paboueii kHure Moay/Ib2_¢pamvumus.xls B cBoet TMUHOI Manke
V C/laTh Ha IIPOBEPKY.

2.1. OueHouHbIe Cpe/iCTBaA AJIsl MIPOMEXXYTOYHOM aTTecTanuM (3auer)

Bonpocs! a1 npoBeieHus 3aueTa
Uro Takoe MS WORD?
Kak 3anyctuts MS WORD?
N3 Kakux 371eMeHTOB cOCTOUT 0KHO MS WORD?
Kak 3akpbiTh 0KHO MS WORD?
Kakoe cranzapTHOe Ha3BaHUe UMeeT OKHO JOKyMeHTa?
Kakoii cTaHAapTHBIN BUJ, UMeeT TeKCTOBBIN Kypcop?
Kak MUHUMK3UPOBATh OKHO JOKYMeHTa?
Kakum 06pa3oM MOKHO OTKa3aThCsl OT TOJIBKO UTO BHECEHHBIX U3MEHEeHU?
Kak oTobpasuth (CKphITh) MTaHEIH UHCTPYMEHTOB?
. Kakue cymjectByrT criocobbl 0TOOpaXkKeHUs JOKyMeHTa Ha JKpaHe?
. Kak co3gatb HOBBIH ab3a1] B TEKCTOBOM JOKYMeHTe?
. Kakue Cy1eCcTBYIOT MaHe/ I UHCTPYMEHTOB?
. Kakoe Ha3zHaueHWe MacIITabOHBIX JTUHEEK?
. Kak 3akpbiTe 0kHO MS WORD?
. Kak co31atb HOBBIV TEKCTOBBIN JOKYMEHT?
. Kak OTKpBITh JOKyMEeHT, y>Ke COXPaHeHHbIN paHee?
. Kak coxpaHuTh CO31aHHbBIMA JOKYMEHT Ha JAUCKe?
. Kak u Kakue rapaMeTpsl MOXKHO YCTaHOBUTb [jIs1 CTPAHHULIbI?
. Kak omnpefieuTh KOIMUECTBO CJ/I0B, CAMBOJIOB, ab3al[eB B JOKyMeHTe?
. Kak BeiziesTuTh ab3ari?
. Kak BbIZie/iuTh pejjioxeHve?
. Kak nepemectuTh (hparmeHT TekcTa?
. Kak ckonupoBaTh (hparMeHT B 3aZlaHHOe MeCTO TeKCTa?
. Kak oTMeHUTD HeBepHOe fielicTBHe?
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25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

Kak Bbiie/IUuTh BeCb TeKCT?

Kak npousBecTH BblpaBHUBaHUe (hparMeHTa TeKCTa OTHOCHUTE/IBHO CTPaHULIbI?
Kak yjanute ¢pparMeHT U3 TeKcTa?

Kakast pa3HuLia Mexxly KOIMpoBaHUeM, llepeMelljeHreM, ITepeTacKiBaHueM?
Kak 3aMeHUTb (hparMeHT TeKCTa BO BCeM IOKyMeHTe?

Kakum 06pa3om rpoBepuTh NPaBUILHOCTb HAOpaHHOTO TeKCTa?

Kak u3MeHUTh pasmep CUMBOJIOB B OZJHOM CJIOBe?

Kakue cyiectByroT 3¢ deKkThl aHUMaLuu pudTa?

Kakum 06pa3om (hparMeHT TeKCTa 3a/IUTh L{BETHBIM (JOHOM?

Kak 3azath B ab3aije >KUpHbIA TIpUPT?

KakunMy KHOTIKaMu MO/b3YOTCS /7151 yMeHblieHus (yBenrueHus ) otctyna? [Ipu

paboTe C yeM 3TO UCIO/b3yeTCs?

36.
37.
38.
39.
40.
41.
42.

JIUHUN?

43.
44.
45.
46.

Yro Takoe OyKBHI]a, KaK €10 BOCIIO/IH30BaThCS?

Yro Takoe MapKMpPOBaHHBINA CIIMCOK?

Kak usmeHUTbh Me;KCUMBOJIBHBIN UHTEPBAJ B C/I0Be?

Kak ycTaHOBUTb OTCTYII IepBOii CTPOKM ab3alia Ha orpe/ie/ieHHOe pacCTosiHUe?
Kakum 06pa3om MO)KHO U3MEHHUThH MeK/TyCTPOUHBIN HHTEPBAJ B OTAEIbHOM ab3arie?
Kak ObICTpO HallTH BCe BXOJKZEHHS OIpe/ie/IeHHOTO C/10Ba B TEKCT?

KakuM 06pa3omM MO>KHO TTO/IHATE (OMYCTUTh) CUMBOJI (C/IOBO) OTHOCUTEILHO 0a30BOM

Kak n3mMeHUTb MHTEPBaI MeXXay ab3aramu?

Kak co3paTe HyMepoBaHHBINM CITUCOK?

Kak nu3MeHUTB 1|BeT CMMBOJIa?

Kakum 06pa3omM MO)KHO U3MEHUTh 3HAUOK MapKepa IpU UCI0/Ib30BaHUU

MapKUpOBaHHOI'O CIIUMCKA?

47.
48.
49.

CITMCKOB?

50.

Kakum 06pa3om ucrpaBUTh HeBepHO HaOpaHHbIM CUMBOJI B TeKCTe?
Kak coxpaHuTb CO3/jaHHBINA JOKYMEHT?
YeM oT/IMUaeTCs MHOTOYPOBHEBBIM CIIMCOK OT MapKUPOBaHHOI'O WJIM HYMePOBaHHOI'O

Kakum 06pa30M MO>XHO TTIOCMOTpPETb, KdK 6y,qu BBITVIAAETb JOKYMEHT IMPU

pacrnieyarke?

51.
52.
53.
54.
55.
56.

Kak pa3butb TeKCT Ha /jBe KOJIOHKU?

Kak BCcTaBUTH B TEKCT IIpUMeYaHue?

Kakue faHHBIe MOKHO aBTOMaTHU4eCKU BCTaBJIATb B KOJIOHTUTYJI?

Urto Takoe 3aksajgka?

Kak n3MeHuTh (hopMaT Hymepary CTpaHUL?

Kakum 06pa3om MOKHO MepeiTH OT BepXHEero KOJIOHTHUTYJ/Ia K HIDKHEMY (W/TH

HaobopoT)?

57.
58.
59.
60.

Kak BCTaBUTH B TEKCT CHOCKY?

Kakue cyiecTByroT BU/bl CHOCOK? B uem pasiuune?

Kak pa36uts parmeHT TeKCTa Ha TPY KOJIOHKHU?

Kak ycTaHOBUTB pa3/MuHble KOJIOHTUTY/IbI /111 TUTY/IbHOM CTPaHHULbl U

1ocC/eJyroLux?

61.
62.
63.
64.

I'me BHOCHTCSA aBTOP JOKyMeHTa?

Kak BCTaBUTb KOJIOHTUTYJI?

Kak ocy1ijecTBUTE nepexof, MeXxxJy 3aK/iaJKaMU B TeKCTe?

Kakum 00pa3om yCTaHOBUTD pa3/IMUHbIe TTapaMeTphI AJIs1 HeCKOJIbKUX CTPaHMUL]

OJHOI'0O U TOI'O XKe ,E[OKYMEHTa?

65
66
67
68
69
70
71

Kak pa3buts JOKyMeHT Ha pa3fienbl?

Kak BcTaBUTh HymMepaLyo CTPaHHULL?

Kak co3paTe B HOBOM pa3giesie KOJIOHTUTYJI, TAKOU JKe, KaK B IpeJplayLeM?
[y yero npejHasHaueHa IaHe/Ib UHCTPYMeHTOB PucosaHue?

Kakue 06B5eKTbI MOTYT OBITE B IOKyMeHTe?

Yro Takoe 006bekT WordArt?

Kakue feiicTBHsSI MOXKHO TTPOU3BOANTE C TpapuuecKMH 00beKTaMu’?



72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
00BEeKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.
98.
99.

100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.
112.

Kakwue cyiectBytoT crioco6bl o0TekaHus Tpapuyeckux 00beKTOB TEKCTOM?
YTO MOXKHO BCTaBUTh B JJOKYMeHT KOMaH0W Bcmasumb?

Kakue felicTBUsSI MOXKHO NTPOM3BO/IUTE C aBTO(Urypamu?

Kakum 06pa3om MOKHO 1pou3BecTy popMaTUpOBaHKe HaZTCH?

Kak m300pakeHre KpaHa riepeHecTy B TeKCT B BU/le rpaduueckoro oobexra?
Kak BcTaBUThL KapTUHKY U3 rajnepee u Kosiekiuu ClipGallary?

Kak m3mMeHUTb pa3Mepsl 00beKTa?

Kak obBecTH cTpaHuULy Xy/10’KECTBeHHOM pPaMKOW?

Kak co3zpate aHMMaloHHbIH 3¢ deKT co mpudpTom?

Yro Takoe aBTO(PUTYPbI?

Kak BcTaBUTBH HaJImUCh?

Kakum 06pa3om n3MeHsieTcst OPSiJOK B3aMMHOI'O PacIoioyKeHUst rpauyecKrx

Kakue TwIbI TMHKY eCTb B UHCTPYMeHTe prucoBaHus JIuHuu?

Kakue ecTb mapameTpsl HACTPOMKM Tpaduyeckix 00beKTOB (M300parkeHus1)?
Kakue cyuiecTByrOT KaTeropu aBTopuryp?

Kak BeiieTh rpadmueckuii 00beKT, yAaIuTh?

Kak n3menuts criocob o6TekaHus 00beKTa TeKCTOM?

Kak m3mMeHUTD Criocob 3amMBKU aBTOQUTYPbI?

Kak ucripaBuTh TekcT B 06bekTe WordArt?

Kakum 06pa3om MOKHO MpUAaTh 00beMHBIN BU, 00bEKTY?

Kaxk 3arpysuTb pUCYHOK B BU/le 3a/IMBKH aBTO(QUIypbI?

Yro Takoe TabsmIia?

Kak BcTaBUTb CTPOKY B Tabuily?

Kak 3amMeHuTb HIpUQT TEKCTa B OT/ebHOU suelike?

Kakum 06pa3om MO)KHO repeMelaThes 1o Tabmure?

Kak n06aBuTh Tabuily B TEKCT?

Kaxk ynopsijounts CTpOKH B Tabsy1ie 10 HEKOTOPOMY TIPU3HAaKY?

Kak 06belUHUTD STUeiiKy B Tab/vile B OJHY?

Kak 13MeHUTH pacrioyioykeHe rpaHuL] TueeK?

Kak co3gare Tabsmvily MeToioM ripeoOpa3oBaHus TEKCTa B TaO/HILy?
Kak BBIDOBHATSH /laHHbBIE B siUelike?

KakoBo Ha3zHaueHue raHey Tabauybl u epaHuybl?

MO>KHO /1 BCTaB/IATh PUCYHKU B sTUEHKH TabIUL{bI?

V3 KaKuxX 371IeMeHTOB COCTOUT Tabuiia?

Yro Takoe 3aK/ajika, ee Ha3HaueHue?

Kak co3zath Tabnuily ¢ momolrpo KoManabl Hapucosamb mabauyy?
Kak u3MeHUTH MIMPHHY cT0J10La (BCe criocobbl)?

Kakuie ocHOBHbIe (DyHKIIMM MOKHO MCIO/b30BaTh MpH pacuetax B Word?
Kaxkue crioco6s! npeobpa3oBanyisi Tab/uL] CyIeCTBYIOT?

Kak npousBecTH 3a/1MBKy sTUerKu?

Kakum 06pa3oM MO)XHO UCIO/b30BaTh laHHbIe U3 OZHOU Tab/IrLbl TPU

TIPOBE/IEHUH pacueToB B Pyromn?

113.
114.
115.
116.
117.
118.
119.
120.
121.
122.

(popmymny?

123.

Kakum 06pa3om MO>KHO 1ipeobpa3oBaTthb Tab/uily B TEKCT?

Kak BBOJATCA jaHHBIE B STYENKY?

Kak 3agaTh KOIM4eCcTBO CTPOK M CTOJIOLIOB B Tabsuiie?

Kak ymanuth crosibert u3 TabauiibI?

KakuM 06pa3om MOXKHO pa3fie/uTh siUeiiKy B Tabsiije Ha HeCKObKO?
Kakue Turmsl fjuarpamm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTUUeCKyto (popMmyy?

Kak BCTaBUTb B TEKCT JUarpaMMy [ist 3aJJaHHOU TaOJTULIBI?

Kak BbI3BaTh MacTepa fuarpamm?

Kak OTKpBITH OKHO pefiakTopa hopmys1, YTOObI OTpeIaKTHPOBATh 'OTOBYIO

Kak BcTtaBuTh B opMyJty mabsoH gpobu nmm pagvkana’?



124.
125.

KakuM 06pa3omM MO>XXHO U3MEHHUTh LIBET Psijia JaHHbBIX ?
[Tpu u3MeHeHHU JaHHBIX B Tab/Mlle, 0 KOTOPOU Oblia TIOCTPOeHa Auarpamma,

HN3MEHUTCA /I CaMa ,Z[I/IanaMMa?

126.
127.
128.
129.
130.
131.
132.
133.
134.
135.
136.
137.
138.
139.
140.
141.
142.
143.
144.
145.
146.
147.
148.
149.
150.
151.
152.
153.
154.
155.
156.
157.
158.
159.

Kak u3smeHUTh pasMepsl Auarpammbl?

Kak yzgamute guarpaMmy?

Mo>KHO /M ¥ KaK U3MeHUTb (JOH 00J1aCTH MIOCTPOEHHSI AUarpaMmabl?
W3 Kakux ob6/acTeil COCTOUT AUarpaMma?

Kaxk BcTaBUTh B popMyJTy 111a0/I0H CyMMbI M/IU ITPOU3BeieHUsI psifia?
KakuM 06pa3omM MO>KHO U3MEHUTh pa3Mephl CO3/IaHHON (hOPMYJIbI?
Yro Takoe nerenza? Kakue feiCTBUSA C JlereHA0M MOXKHO ITPOU3BO/IUTE?
Uro Takoe 1osie B TEKCTOBOM JJOKyMeHTe?

Kakue THIIBI [10J1€1 CYLL|eCTBYIOT?

UTto Takoe KOZ ¥ 3HaueHue noJien?

Kak BCTaBUTH B [JOKYMEHT I10J1e?

Kak nepek/rouaroT KoJ, ¥ 3HaueHue IoJs?

Kak 06HOB/ISIIOTCS 3HaUeHUs Toseid?

Yro Takoe nosist popmbl? Kakue CyiecTByIOT TpH 1107151 HOpPMbI?
Kakue JoKyMeHTbI Ha3bIBalOT 11ab10HaMU?

C KakiM paciiMpeHreM COXpaHstoTcs mabaoHsl B WORD?

Kakumu crioco6aMu MOKHO CO37iaTh COOCTBEHHBIH 111a0/10H?

UTo 03HauaeT TePMUH «3/1eKTPOHHas popmax?

Kak HacTpouTb apameTpsl [0J1el 3/1eKTPOHHON (POPMBI?

[17151 yero 3alyIaloT co3/jaHHble 3/IeKTPOHHBIE (POPMbI?

Kaxk 3aimTuTh 3/1eKTPOHHYIO (popMy?

Kak BHeCTH n3MeHeHUs B CyLeCTBYIOLIYIO 3/1eKTPOHHYIO (opMy?

Yro Takoe CTW/IU (POPMATHUPOBAHUS?

Kak nepelitTii B pexxuM oToOpakeHUst IoOKyMeHTa Cmpykmypa?

YTo Takoe 3arojIOBOK U ero ypoBeHb?

Kak nmepemectuTh ab3al] TeKCTa B pe)KMMe CTPYKTYPbI?

Kak 13smeHUTh ypOBeHb 3aro/ioBKa?

Ha3naueHue cxeMbl JOKyMeHTa?

Kak obecrieunth aBTOMaTHuecKoe MoCTpOeHe Or/iaB/eHus ?

Kak BCTaBUTH B IOKYMEHT OIJIaB/leHue?

YTO HY’>KHO /IJI1 aBTOMaTUUYeCKOro IIOCTPOeHHsI CIIMCKA UITFOCTPaLiui?
Kak 100aBUTh B IOKYMEHT CITUCOK WUTFOCTPALIUH?

Yro Takoe NpeMeTHBIN yKa3aTe/lb U KaK OH BCTaBJ/IsIeTCS B JOKYMEHT?
Kak mepemerateCsi M0 OO/BIIOMY TEKCTy C TIOMOILBIO OTJIAB/I€HWs, CIHCKa

WITFOCTPALUA U MpeIMeTHOTO yKa3aTers?

160.
161.

OnuimTe NpUK/IaJHYIO IPOrpamMMy CIieL{MaJbHOrO Ha3HaueHUsl.
OrnuirTe 0cOOEHHOCTH COBpeMeHHbIX 00pa3oBaTe/IbHbIX OHJ/IaH-KOHCTPYKTOPOB.
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